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1 Introduction

This User Guide will instruct you, as a Shareholder, on how to register and log in to KSEI's Security
Ownership Referencing Facility (AKSes KSEI) and participate during an Issuer’s General Meeting of
Shareholders (Issuer’s GMS) by declaring your attendance, or appointing a representative (proxy) if
you could not attend, and vote during each agenda of the GMS.

To register for an AKSes account, please make sure that you have already own a Single Investor
Identification (SID) number. Presently, only individual local Shareholders can participate in a GMS
through the eASY.KSEl application.

2 How to Register as a Shareholder

1. Open the AKSes website at https://akses.ksei.co.id/ through your PC’s browser.
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2. After the AKSes website is opened, click on the button on the upper right corner of the screen.
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3. Choose your registration type as Local Individual, as shown in the graphic below:
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4. After the Registration screen opens, fill in the available brackets with your personal data:
a. Full Name: Enter your full name as specified in your KTP (ID card).
b. NIK: Enter your National Identity Number (NIK) or your KTP number.

c. Mobile Number: Enter your active mobile phone number. This number will be used to
receive an OTP (One Time Password) code to verify your account.

d. E-mail: Enter your active email address. This email address will be used to verify your
account and will become the username to log in to or to change the settings in your account.
As a Local Individual Investor, your email address must be similar to the one that you have
registered through your Broker or Investment Manager.

5. After you have completed all of the brackets, click the INESSSISSEN button to continue the
account creation process.

(e ]

AKSes-KSEI

Pendaftaran

Aldo Salvatore

31993002880005

085123000000 °

any.of my.test@gmail_com|

6. Make sure that all of the data you have inputted are correct and click the button to activate your
account. Click the button to return to the previous screen if you wish to change the data.
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Pendaftaran INDIVIDU LOKAL

Informasi Anda

Aldo Salvatore

31993002880005
085123000000

any.of. my.test@gmail.com

7. Alink to verify your account will be sent to your email. Please click on the
button if it does not arrive within 15-minutes.

(¢ ]

AKSes-KSEI

Kt S e reta

Terima kasih sudah melakukan pendaftaran, Aldo Salvatore

Pesan verifikasi telah dikirim melalui email. Silakan periksa email
Anda dan ikuti petunjuk yang ada. Jika dalam 15 menit Anda belum
menerima email, silakan klik tombol Kirim Ulang

8.
akses@ksei.co.id.

Open your email inbox and click on the activation link in the email you receive from
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AKSes User Activation Kotak Masuk x & 2
akses@ksei.co.id 10.25 (0 menit yang lal Y -
Kepada Aldo Salvatore < any.of my.test@gmail.com >,

Anda telah terdaftar di fasilitas AKSes - KSEI
Silahkan klik link dibawah ini untuk mengaktifkan akun AKSes - KSEl Anda

ink Aktivasi
Jika link diatas tidak bekerja, sil y & paste URL lengkap ke dalam browser dan kemudian tekan [Enter]
Apabila Anda membutuhkan bantuan lebih lanjut, silakan hubungi kami pada jam operasional (08.00 - 17.00 WIB) melalui:
Call Center : (+62)21 515 2855

Toll Free: 0800 186 5734
Email : helpdesk@ksei.co.id

Hormat kami,

AKSes-KSEI

AKSes - KSEI

9. After you clicked the link, a new browser window will appear with a screen to create your
account’s password. Create and enter a password in the available bracket. The password must
have at least eight characters with uppercase and lowercase letters, numbers, and special
characters. Make sure you have entered the same password on both brackets.

10. Click on the button to activate your account.

AKSes-KSEI

Funtodan Sactra ek insrenis

Ketik kata kunci

Ketik ulang kata kunci

Aktifkan Akun Saya

11. Your AKSes account has been activated. Click onthe geansa  button to return to the landing page

and log-in again to the application by using your username and password.
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AKSes-KSEI

Selamat!

Akun Anda sudah aktif.

Beranda ._e

3 Logging in to eASY.KSEI through AKSes

1. Open the AKSes website at https://akses.ksei.co.id/ through your PC browser.

2. Click on the button on the upper right side of the screen.

INDIVIDU LOKAL

PILIH TIPE REGISTRASI ANDA

O -

e H

KEMBALI

3. Fill in your personal data on the login screen:

a. Username/e-mail: Enter the User ID you have chosen during registration (for users of
previous AKSes versions), or enter the email address you have previously registered.

b. Password: Enter the password you have chosen during registration.
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c. If you forgot your password, please click on the

button and follow the

instructions on section C (How to Reset Your Password) to reset your password.

4. Click the button to log in.

[ ]

AKSes-KSEI

ot S i s

£ Kembali ke Beranda

£ Usemame / Email

8 Kata Sandi ¥

Belum memiliki akun?

Daftar Sekarang!

5. If the information you entered is correct, you will be able to log in to the landing page as shown
below. To enter the eASY.KSEI's e-Proxy facility, please click the following menus: eASY.KSEI >

Login eASY.KSEI on the landing page.
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6. You will then be automatically sent to the eASY.KSEIl page and the following disclaimer will
appear. Please read the disclaimerand click the button to enter the eASY.KSEI

application.
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Dengan menggunakan situs ini, Anda setuju untuk mematuhi seluruh peraturan dan prosedur berlaku yang ditetapkan oleh KSEI
sebagai penyedia eASY KSE| Apabila Anda menggunakan situs ini atas nama entitas lain, maka Anda menyetujui persyaratan ini atas
nama entitas terkait, serta Anda mewakili dan menjamin bahwa Anda memiliki wewenang untuk mengikat entitas tersebut kepada
persyaratan ini

By using this website, you are agreeing lo abide by all and applicable, by KSE| as the Provider of
@ASY.KSEI. If you are using this website on behall of an entity, then you are agreeing to this term on behalf of that entity, and you
represent and warrant that you have the authority to bind the entity to this term.

CANCEL ) ACCEPT AND CONTINUE

4 How to Reset Your Password

1. At the AKSes login screen, click the “Forget your password?” link.

AKSes-KSEI

et s e s

£ Kembali ke Beranda

! Username / Email

B KataSandi

Belum memiliki akun?

w
Daftar Sekarang!

a Password

2. Enter one of the data below

a. AKSes Username

b. NIK/KTP Numbers (for Local Individual Investors Only)

c. SID

3. Click the W&l button.
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AKSes-KSEI

Kantoan Sl Ctes Inoreria

< KEMBALI
Lupa Password ?

Silakan masukkan Username atau Nomor Identitas (NIK / Passport / SID)

username atau nomor identitas (NIK / Passport / SID)

Bukan User Terdaftar ? Pendaftaran

4. Click a link delivery method to reset your password. Please note that link deliveries through
mobile phone numbers can only be done if you have registered your mobile phone number in
AKSes.

5. Click on the button to continue the process.

(¢ ]

AKSes-KSEI

Kntodan Sentrai ek indonenia

< Kembali
Verifikasi Akun

Tentukan pilihan penerimaan kode PIN untuk memperbaharui kata kunci Anda.

Kirim ke email

RS @ AR ¢ R

Q@FRRRRRRIRRRERRR () ()

Terdaftar Sebagai (INVESTOR LOKAL)

Kirim ke nomor mobile

Ini bukan akun saya
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AKSes-KSEI

Terima kasih, BUNG AKSES

Email dengan instruksi untuk proses reset password sudah di kirim.
Silahkan cek inbox email Anda
Jika dalam waktu 15 menit ke depan Anda belum menerima email,

silahkan klik tombol kirim ulang di bawah.

Kembali Kirim Ulang

6. A link to reset your password will be sent to your email. Please check your inbox (or your spam

folder if it is not in the inbox). Please click on the MY button to resend the link if you

have not received it within 15. Minutes lick the change password link in the e-mail.
7. Click on the change password link in the email.

From: akses
To: Bung Akses
Ca

Subject: AKSes Reset Password

Kepada Bung Akses <bungakses@gmail.com>,

Anda telah mengajukan permohonan untuk reset password
Silahkan klik link dibawah ini untuk mengubah password anda:

Link ubah password @ ’

Jika link diatas tidak bekerja, silahkan copy & paste URL lengkap ke dalam browser dan kemudian tekan [Enter]
Apabila Anda tidak melakukan permohonan reset password, mohon abaikan email ini.
Jika Anda memerlukan informasi atau bantuan silakan hubungi kami melalui:

Call Center : (+62) 21 515 2855
Toll Free: 0800 186 5734

Email : helpdesk@ksei.co.id

Hormat kami,

-
AKSes-KSEI

E e3ery
Gt Torwe Ehk iwiwrs

AKSes KSEI

8. Enter your new password. Please make sure that the password has eight characters with
lowercase and uppercase characters, numbers, and special characters. Please enter the same
password on both brackets.

9. Click the button to resume the process.

10
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Senin, 19 November 2018 17:08.09 WIB
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{ Kembali

Pembaruan Kata Sandi

Kata sandi
Ketik ulang kata sandi y E

10. Your password has been changed. A notification on the password change will be sent to your

email. Click on the ~ “™*  button to return to the landing page and continue with the login

process.

Senin, 19 November 2018 17:09:11 WIB D
AKSes-KSEl

Selamat!
Kata kunci Anda sudah di perbaharui! Silahkan cek email Anda

Beranda

Copyright © 20172018 KSEL. All Rights Reserved | Disclaimer

EA Kontak Kami , (+6221) 5152855
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